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Grammar Skills
	Duration:
	2 x half days

	Objectives:
	To provide a refresher course on common grammar points to improve grammar skills for work tasks.

	Content:
	Parts of speech
Punctuation, including apostrophes, colons, semi-colons, capital letters
Basic sentence construction:
· subject-verb-object

· avoiding overly long sentences

· clauses and how they work

Tense overview (past/present/future/perfects)
Subject verb agreement
Commonly misused words (eg. raise vs rise)
Spelling rules and commonly misspelled words

Active vs passive



