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Public Speaking
	Duration:
	4 x half days

	Objectives:
	To organise relevant information, choose a speaking style appropriate to the situation and use appropriate language to express oneself clearly

To use appropriate non-verbal communication and public speaking aids in order to deliver an effective speech

	Content:
	The course is practical and will involve participants delivering impromptu and planned speeches over the course of the 4 half days.
Overcoming public speaking fears

Impromptu speeches

Planned speeches

Organising the  planned speech

· Memory aids

· What you say

· How you say it

· Audio visual aids
Delivery tips  
· Rhythm Speed Volume Pitch

· Non-verbal

· Gestures

· Eye contact

· 9 important points

· Use of equipment

· Ice breakers

· Facilitating a group

	Preparation
	Participants to bring any materials they have for specific presentations if appropriate.



